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Activity 6.2.1: Data Repository Policies
The purpose of this activity is to think about the policies necessary for an institutional data repository. By the end of the activity you will have written such policies. The activity will last approximately 90 minutes. If you are working in teams, be prepared to present your policy and the underlying decisions at the end of this activity.
Explore the points for consideration
The JISC-funded DISC-UK DataShare project (2007-2009) was a collaboration between the Universities of Edinburgh, Oxford and Southampton that aimed to establish institutional data repositories and related services at these universities. On the basis of their experience, they produced a guide to Policy-Making for Research Data in Repositories. The guide offers ‘a decision-making framework for institutions’ (p. 34). You can find it at http://www.disc-uk.org/docs/guide.pdf. 
The guide is divided into six areas of policy making;
1. content coverage
2. metadata
3. submission of data (ingest)
4. access and reuse of data
5. preservation of data
6. withdrawal of data and succession plans
[bookmark: _GoBack]Take charge of one or more areas of policy-making. For the purpose of this activity it is best to combine points 2 (metadata), 5 (preservation of data) and 6 (withdrawal of data).
First, read through DISC-UK’s guidance for the area(s) of policy making that you are responsible for. Their points for consideration are marked with an arrow.
Take some time to reflect upon these points. What is the most important issue in your opinion?
	

















Plan your policy document
On the basis of DISC-UK’s points for consideration and your reflections upon them, first consider the following questions:
· Which points do you feel your policy document needs to emphasise?
· How much detail do you think your policy document needs to contain?.
You could look at the following repository policy for inspiration: 
· The University of Edinburgh’s DataShare is a repository dedicated to research data: http://www.ed.ac.uk/schools-departments/information-services/services/research-support/data-library/data-repository/service-policies 
· You can find other institutional repositories that accept data sets at: http://www.opendoar.org  
	



































Write your policy document
Then write your policy document.
	

















































Present your policy document
If you are working in groups, present your policy document. In your presentation, you should also include:
· a digest of your part of the DISC-UK document with an overview of the points for consideration in your area of policy making,
· the decisions you made and why you made them.
You presentation should last between 3 and 5 minutes. This ensures you include enough detail for all to understand the issues involved and the decisions you made, and to be concise and to-the-point at the same time.
After each presentation, there will be an opportunity to ask questions and discuss.
You can make notes for your presentation in the box below.
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